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Preface 

7KH�IROORZLQJ�UXOHV�VKRXOG�JXLGH�\RX�ZKHQ�W\SLQJ�LQ�WH[W�IRU�D�ILOH�
ZKLFK�ZLOO�EH�IXUWKHU�SURFHVVHG�E\�XV��$GKHUHQFH�WR�WKHVH�JXLGHOLQHV�
JUHDWO\�DVVLVWV�XV�LQ�HGLWLQJ�DQG�SURGXFLQJ�WKH�ILQDO�YHUVLRQ���

7KHVH�UXOHV�DUH�YDOLG�IRU�(QJOLVK���
%XW�SOHDVH�IROORZ�WKHP�IDLWKIXOO\�ZKHUHYHU�WKH\�DUH�DSSOLFDEOH�WR�\RXU�
ODQJXDJH���

7KH�UXOHV�DUH�RQO\�JHQHUDO�UXOHV��:H�NQRZ�WKDW�VRPH�WH[WV�PD\�UHTXL�
UH�\RX�WR�GHSDUW�IURP�WKHVH�UXOHV��,Q�WKLV�FDVH�SOHDVH�FRQWDFW�XV�EULHIO\�
EHIRUH�LPSOHPHQWLQJ�FKDQJHV�WKDW�PD\�UHTXLUH�XV�WR�VSHQG�D�ORW�RI�
WLPH�WR�XQGR���

,I�\RX�IROORZ�WKHVH�LQVWUXFWLRQV�\RX�ZLOO�EH�FRQWULEXWLQJ�JUHDWO\�WR�D�
VPRRWK�SURGXFWLRQ�SURFHVV���

�

%DUHQGRUI�������������
3HU�1��'RKOHU�





General 

<RX�VKRXOG�QRW�VSHQG�DQ\�WLPH��SUHWWLI\LQJ��\RXU�WH[W��0RVW�ZHOO�
LQWHQGHG�IRUPDWWLQJ�WKDW�\RX�PD\�HPEHG�LQ�\RXU�WH[W�ZLOO�DW�EHVW�EH�
ORVW�GXULQJ�SURFHVVLQJ�DQG�DW�ZRUVW�JHW�VHULRXVO\�LQ�WKH�ZD\��UHTXLULQJ�
DGGLWLRQDO�HIIRUW�RQ�RXU�SDUW���

<RX�PD\�VXEPLW�\RXU�WH[W�LQ�DQ\�VWDQGDUG�ZRUG�SURFHVVLQJ�IRUPDW�IRU�
WKH�3&�RU�LQ�D�:RUG�IRU�0DFLQWRVK�IRUPDW��:RUG�IRU�:LQGRZV�LV�
VWURQJO\�SUHIHUUHG��3OHDVH�FRQWDFW�XV�LI�\RX�QHHG�DGYLFH�DERXW�GHOLYH�
ULQJ�ILOHV���

Manuscript Sections 

7LWOH��WDEOH�RI�FRQWHQWV��VXPPDULHV��NH\�ZRUGV��WKH�PDLQ�WH[W��WDEOHV��
FDSWLRQV��FDOORXWV��UHIHUHQFHV��DQG�WKH�OLNH��VKRXOG�HDFK�EH�NHSW�LQ�D�
VHSDUDWH�VHFWLRQ�VWDUWLQJ�RQ�D�QHZ�SDJH��'R�QRW��IRU�LQVWDQFH��LQ�
WHUVSHUVH�FDSWLRQV�DQG�WDEOHV�ZLWK�WKH�PDLQ�WH[W��,Q�WKH�FDVH�RI�ODUJHU�
WH[WV��XVH�VHSDUDWH�ILOHV�IRU�HDFK�RI�WKHVH�VHFWLRQV���

Please Do Not 

• 'R�QRW�W\SH�DQ\�H[WUD�VSDFHV�DQ\ZKHUH��7KLV�LQFOXGHV��EXW�LV�QRW�
OLPLWHG�WR��VSDFHV�EHWZHHQ�VHQWHQFHV��:LWKRXW�D�YHU\�JRRG�UHD�
VRQ��QR�VSDFH�VKRXOG�HYHU�EH�IROORZHG�E\�DQRWKHU�VSDFH�DQ\ZKH�
UH�LQ�\RXU�WH[W���

• 'R�QRW�W\SH�DQ\�H[WUD�SDUDJUDSK�PDUNV�RU��FDUULDJH�UHWXUQV���
(DFK�KHDGLQJ��VXEKHDGLQJ��SDUDJUDSK��HWF��VKRXOG�EH�WHUPLQD�
WHG�E\�SUHFLVHO\�RQH�SDUDJUDSK�PDUN��1R�SDUDJUDSK�PDUN�
VKRXOG�HYHU�EH�IROORZHG�E\�DQRWKHU�SDUDJUDSK�PDUN��7KDW�
PHDQV��1R�HPSW\�SDUDJUDSKV���

• 'R�QRW�LQGHQW�DQ\WKLQJ�ZKDWVRHYHU�DQG�LQ�ZKLFKHYHU�ZD\���

• 'R�QRW�XQGHUOLQH�DQ\WKLQJ�ZKDWVRHYHU���

• 'R�QRW�XVH��KDUG��OLQH�EUHDNV�LQVLGH�SDUDJUDSKV���
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• 'R�QRW�XVH�WDEV�H[FHSW�LQ�WDEOHV�DQG�VLPLODU�PDWHULDO�RU�LQ�
QXPEHUHG�OLVWV���

,Q�RWKHU�ZRUGV��DYRLG�ZULWLQJ��

�Å�:H�KROG�WKHVH�WUXWKV�WR�EH�VHOI�HYLGHQW��WKDW���
Å���DOO�PHQ�DUH�FUHDWHG�HTXDO��WKDW�WKH\�DUH�HQGRZHG���
Å���E\�WKHLU�&UHDWRU�ZLWK�FHUWDLQ�XQDOLHQDEOH�5LJKWV����
Å���WKDW�DPRQJ�WKHVH�DUH�/LIH��/LEHUW\�DQG�WKH�SXUVXLW���
Å���RI�+DSSLQHVV����

5HIRUPDWWLQJ�PLJKW�\LHOG��

�Å�:H�KROG�WKHVH�WUXWKV�WR�EH�VHOI�HYLGHQW��WKDW�Å���DOO�PHQ�DUH�FUHDWHG�H�
TXDO��WKDW�WKH\�DUH�HQGRZHG�Å���E\�WKHLU�&UHDWRU�ZLWK�FHUWDLQ�XQDOLHQDEOH�
5LJKWV��Å���WKDW�DPRQJ�WKHVH�DUH�/LIH��/LEHUW\�DQG�WKH�SXUVXLW�Å���RI�+DSSL�
QHVV����

2U�HYHQ��

�Å�:H�KROG�WKHVH�WUXWKV�WR�EH�VHOI�HYLGHQW���
WKDW���
Å���DOO�PHQ�DUH�FUHDWHG�HTXDO��WKDW�WKH\�DUH��
HQGRZHG���
Å���E\�WKHLU�&UHDWRU�ZLWK�FHUWDLQ�XQDOLHQDEOH��
5LJKWV����
Å���WKDW�DPRQJ�WKHVH�DUH�/LIH��/LEHUW\�DQG�WKH��
SXUVXLW���
Å���RI�+DSSLQHVV����

• 'R�QRW�XVH�HQG�RI�OLQH�K\SKHQDWLRQ���

• 'R�QRW�ZULWH�DQ\WKLQJ�EXW�VWDQGDUG�DEEUHYLDWLRQV�LQ�DOO�FDSLWDO�
OHWWHUV��HYHQ�LI�FDSLWDOL]HG�LQ�WKH�RULJLQDO���

• ,I�DQ�HQWLUH�SDUDJUDSK��VXFK�DV�D�KHDGOLQH��LV�EROG��LWDOLF��XQGHU�
OLQHG��RU�LQ�VPDOO�FDSV��GR�QRW�GXSOLFDWH�WKLV��7\SH�LQ�WKH�WH[W�
QRUPDOO\��IROORZLQJ�WKH�FDSLWDOL]DWLRQ�UXOHV�RI�WKH�UHVSHFWLYH�
ODQJXDJH���

• 'R�QRW�XVH�DQ\�IRUPDWWLQJ�RU�DOLJQPHQW�FRPPDQGV���

• 'R�QRW�RPLW�UHTXLUHG�GLDFULWLF�PDUNV�DQG�VSHFLDO�FKDUDFWHUV�
VXFK�DV�XPODXWV��������¡���RU�UHSODFH�WKHP�E\�VXEVWLWXWH�VWULQJV��
WKLV�LV�XQDFFHSWDEOH��,I�\RX�FDQQRW�DFFHVV�WKRVH�FKDUDFWHUV�LQ�
\RXU�SURJUDP��SOHDVH�XVH�D�GLIIHUHQW�ZRUG�SURFHVVRU���

• 'R�QRW�XVH�D�����RU�RWKHU�FKDUDFWHU�WKDW�LV�DYDLODEOH�LQ�DQ\�
QRUPDO�IRQW�IURP�D�6\PERO�IRQW��7KLV�WKURZV�VSHOOFKHFNHUV�HWF��
RII�FRXUVH���)ROORZLQJ�GHVFULSWLRQ�IRU�:RUG���,I�\RX�KDYH�WR�LQ�
VHUW�D�FKDUDFWHU�WKDW�LV�QRW�RQ�WKH�NH\ERDUG��WKH�OHJDO�ZD\�LV�WR�
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RSHQ��,QVHUW�_�&KDUDFWHU���PDNLQJ�VXUH�WKH�VSHFLILHG�IRQW�LV�
��1RUPDO�)RQW���ZKLFK�\RX�ILQG�DW�WRS�RI�WKH�OLVW�DQG�QRW�6\P�
ERO��DQG�VHOHFWLQJ�IURP�WKH�QRUPDO�/DWLQ���UDQJH��$Q\�IRQW�EXW�
WKH�EDVH�IRQW�RI�WKH�GRFXPHQW�LV�RII�OLPLWV��7KLV�LV�LPSRUWDQW�VR�
PLFURPHWHUV�GR�QRW�LQDGYHUWHQWO\�JHW�WXUQHG�LQWR�PLOOLPHWHUV���

Please Do 

• ,I�RQO\�SDUW�RI�D�SDUDJUDSK�LV�EROG��LWDOLF��RU�LQ�VPDOO�FDSV��SOHD�
VH�PDNH�WKDW�WH[W�EROG��LWDOLF��RU�VPDOO�FDSV�LQ�\RXU�WH[W�DOVR��
8QGHUOLQHG�VKRXOG�EH�UHSODFHG�E\�LWDOLF��QRW�EROG����

• 3OHDVH�GR�LWDOLFL]H�/DWLQ�VSHFLHV�QDPHV��HYHQ�LI�WKH�RULJLQDO�GRHV�
QRW���

• 7\SH�RQH�DQG�RQO\�RQH�VSDFH�DQ\ZKHUH�VSDFHV�DUH�QHHGHG���

• 7\SH�RQH�DQG�RQO\�RQH�SDUDJUDSK�PDUN�DIWHU�HDFK�KHDGLQJ��VXE�
KHDGLQJ��SDUDJUDSK��HWF���

• :KHQ�ZRUNLQJ�LQ�:RUG�IRU�:LQGRZV�RU�:RUG�IRU�0DFLQWRVK�
RQO\��SOHDVH�LQGLFDWH�WKH�KLHUDUFK\�RI�KHDGLQJV�E\�DVVLJQLQJ�WKH�
SUHGHILQHG�IRUPDWV���KHDGLQJ����HWF�����

• ,I�\RXU�WH[W�SURFHVVRU�FDQ�JHQHUDWH��KDUG��K\SKHQV�DQG�RU�
VSDFHV��E\�DOO�PHDQV�SOHDVH�XVH�WKHP�ZKHUH�DSSURSULDWH��H�J��
EHWZHHQ�ILJXUHV�DQG�XQLWV�RI�PHDVXUHPHQW����

• ,I�\RXU�V\VWHP�FDQ�JHQHUDWH�W\SRJUDSKLFDOO\�FRUUHFW�GDVKHV�RU�
TXRWDWLRQ�PDUNV��E\�DOO�PHDQV�SOHDVH�XVH�WKHP�ZKHUH�DSSURSUL�
DWH���

• 8VH�FRUUHFW�VSHFLDO�FKDUDFWHUV��'R�QRW�ZULWH���GHJUHH!��IRU������
��5���IRU�����RU�VLPLODU�LI�\RX�KDYH�RWKHU�RSWLRQV���

Tables 

:KHQ�\RX�KDYH�D�WDEOH�WR�W\SH��DQG�\RX�DUH�XVLQJ�:RUG��SOHDVH�XVH�D�
:RUG�WDEOH�RI�WKH�DSSURSULDWH�VL]H��DQG�SXW�DOO�HQWULHV�LQWR�WKH�DS�
SURSULDWH�FHOOV��'R�QRW�IRUPDW�DQ\�FHOO�FRQWHQW��DQG�GR�QRW�IUDPH�WKH�
WDEOH�RU�DQ\�FHOOV���

,I�\RX�QHHG�WR�XVH�D�GLIIHUHQW�WH[W�SURFHVVRU��QRWH�WKDW�:RUG�3HUIHFW�
WDEOHV�XVXDOO\�WUDQVODWH�ZHOO�LQWR�:RUG�WDEOHV��VR�WU\�XVLQJ�WDEOHV�KHUH��
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WRR���SOHDVH�W\SH�WDEOHV�DV�WH[W�RQO\��7\SH�DOO�WH[W�ZLWKLQ�D�FHOO��ZLWKRXW�
DQ\�OLQH�EUHDNV�RU�VLPLODU���WKHQ�W\SH�H[DFWO\�RQH�WDE��WKHQ�W\SH�WKH�
FRQWHQW�RI�WKH�QH[W�FHOO��HWF��:KHQ�DW�WKH�HQG�RI�WKH�WDEOH�OLQH��W\SH�H�
[DFWO\�RQH�SDUDJUDSK�PDUN��'RXEOH�WDEV�RU�WDEV�GLUHFWO\�EHIRUH�SDUD�
JUDSK�PDUNV�DUH�UHTXLUHG��KRZHYHU��ZKHUH�FHOOV�LQ�WDEOHV�UHPDLQ�HPS�
W\��6R�HDFK�SDUDJUDSK�KDV�H[DFWO\�RQH�WDE�IHZHU�WKDQ�WKH�WDEOH�KDV�FR�
OXPQV��([DPSOH���

� /RZ� 0HGLXP� +LJK�

&RORU� � DQ\� �

9DOXH� ���� ���� ����DQG�XS�

 �

VKRXOG�FRPH�RXW�DV��

Å/RZÅ0HGLXPÅ+LJK��
&RORUÅÅDQ\Å��
9DOXHÅ���Å���Å����DQG�XS��

WKDW�LV�

�WDE!/RZ�WDE!0HGLXP�WDE!KLJK�SDUDJUDSK�PDUN!��
&RORU�WDE!�WDE!DQ\�WDE!�SDUDJUDSK�PDUN!��
9DOXH�WDE!����WDE!����WDE!����DQG�XS�SDUDJUDSK�PDUN!��

Numbered and Unnumbered Lists 

:KHQ�W\SLQJ�QXPEHUHG�OLVWV��IROORZ�WKH�QXPEHULQJ�VFKHPH�RI�WKH�RUL�
JLQDO��7\SH�\RXU�QXPEHU���H�J���������IROORZHG�E\�SUHFLVHO\�RQH�WDE��
7KHQ�W\SH�WKH�UHVW�RI�WKH�SDUDJUDSK��,QVHUW�D�SDUDJUDSK�PDUN��DQG�
FRQWLQXH�ZLWK�WKH�QH[W�LWHP�RU�SDUDJUDSK��5HPHPEHU��'R�QRW�LQGHQW�
DQ\WKLQJ���

1RWH�WKDW�GHFLPDO�FODVVLILFDWLRQV�QHYHU�KDYH�D�SHULRG�DW�WKH�HQG��QRW�
HYHQ�RQ�WKH�WRSPRVW�OHYHO�����,QWURGXFWLRQ��������0HWKRGV����$OZD\V�
XVH�WKH�FRUUHFW�IRUPDW��HYHQ�LI�WKH�RULJLQDO�GRHV�QRW���

,I�WKH�OLVW�LWHPV�VWDUW�ZLWK�EXOOHWV�UDWKHU�WKDQ�QXPEHUV��SOHDVH�UHSODFH�
WKH�EXOOHWV�E\�VLPSOH�K\SKHQV�IROORZHG�E\�SUHFLVHO\�RQH�WDE��UHJDUG�
OHVV�RI�DSSHDUDQFH���

,I�OLVW�LWHPV�VWDUW�ZLWK�QRQH�RI�WKH�DERYH��WUHDW�HDFK�LWHP�OLNH�DQ�RUGL�
QDU\�SDUDJUDSK���
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Orthographic Issues and Preferences 

7KH�LQIRUPDWLRQ�LQ�WKLV�VHFWLRQ�DSSOLHV�WR�(QJOLVK�RQO\���

Dates 

(QJOLVK�GDWHV�DUH�D�FRPPRQ�VRXUFH�RI�FRQIXVLRQ��,Q�UXQQLQJ�WH[W��XVH�
WKH�IXOO�QDPH�RI�WKH�PRQWK��IROORZHG�E\�WKH�GD\��D�FRPPD��DQG�WKH�
\HDU�LQ�D�IRXU�GLJLW�IRUPDW��LI�PRUH�WH[W�IROORZV�LQ�WKH�VDPH�VHQWHQFH��
XVH�DQ�DGGLWLRQDO�FRPPD�DIWHU�WKH�GDWH��1RYHPEHU������������)RU�%UL�
WLVK�(QJOLVK��XVH�WKLV�IRUPDW�����1RYHPEHU��������,I�OLWWOH�VSDFH�LV�D�
YDLODEOH��H�J��LQ�WDEOHV���XVH�WKH�PLOLWDU\�GDWH�IRUPDW�����1RY������

Units of measurement 

$OO�XQLWV�RI�PHDVXUHPHQWV�VKRXOG�EH�VHSDUDWHG�IURP�WKH�TXDQWLW\�E\�D�
VSDFH�����PP����PO������NP��1RWH�WKDW�WKLV�DOVR�DSSOLHV�WR�WHPSHUDWX�
UH�GHJUHHV������&���([FHSWLRQV��$QJXODU�GHJUHHV�DQG�WKH�SHUFHQW�VLJQ�
DUH�QRW�SUHFHGHG�E\�D�VSDFH���������������

$V�D�UXOH��LQ�WH[WV�WR�EH�UHDG�E\�D�WHFKQLFDO�RU�VFLHQWLILF�DXGLHQFH��XVH�
6,�XQLWV�WKURXJKRXW��&RQYHUW�QRQ�VWDQGDUG�XQLWV�WR�6,�XQLWV��HQVXULQJ�
WKDW�WKH�UHVXOW�PDLQWDLQV�WKH�VDPH�GHJUHH�RI�SUHFLVLRQ���'R�QRW�LQ�
VWUXFW�D�UHDGHU��IRU�LQVWDQFH��WR�SODQW�WRPDWRHV��DSSUR[LPDWHO\�
������PP��DSDUW����

Quotation marks 

8VH�RQO\�GRXEOH�TXRWHV��,I�\RX�FDQ�XVH�W\SRJUDSKLFDOO\�FRUUHFW�TXRWHV�
IRU�\RXU�WDUJHW�ODQJXDJH��E\�DOO�PHDQV�GR��'R�QRW�XVH�VLQJOH�TXRWHV�H[�
FHSW�LQVLGH�GRXEOH�TXRWHV��&RQVLGHU�UHSODFLQJ�PDWHULDO�LQ�TXRWDWLRQ�
PDUNV��H�J��WLWOHV�RI�ERRNV��ZLWK�D�SDVVDJH�LQ�LWDOLFV���

Translator's Notes 

7UDQVODWRU
V�1RWHV�DUH�PRVW�ZHOFRPH���8QOHVV�WKH\�VXEVWLWXWH�
IRU�UHVHDUFK�\RX�VKRXOG�KDYH�SHUIRUPHG���:H�VXJJHVW�XVLQJ�D�:RUG�
IXQFWLRQ�\RX�PD\�QRW�EH�IDPLOLDU�ZLWK��<RX�PLJKW�SXW�\RXU�YDOXDEOH�
FRPPHQWV�LQ�VR�FDOOHG�$QQRWDWLRQV���,QVHUW�_�$QQRWDWLRQV���$QQRWD�
WLRQV�DUH�OLNH�IRRWQRWHV��H[FHSW�WKDW�WKH\�DUH�PDUNHG�ZLWK�\RXU�LQLWLDOV�
�LI�\RX�VSHFLILHG�WKHP�ZKHQ�\RX�ILUVW�LQVWDOOHG�:RUG��RWKHUZLVH�ORRN�
LQ�([WUDV�2SWLRQV��DQG�D�QXPEHU��6R�ZH�DOZD\V�NQRZ�ZKHUH�LQ�WKH�
WH[W�\RXU�DQQRWDWLRQ�EHORQJ��ZLWKRXW�WKH�DQQRWDWLRQ�DFWXDOO\�EHLQJ�
SDUW�RI�WKH�WH[W���
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7KH�QXPEHUV�DQG�WKH�DQQRWDWLRQV�WKHPVHOYHV�DUH��KLGGHQ���L�H��\RX�
FDQQRW�VHH�WKHP�XQOHVV�WKH�DQQRWDWLRQ�ZLQGRZ�LV�RSHQ��:KHQ�ZH�JHW�
D�WH[W�ZH�RSHQ�WKH�DQQRWDWLRQ�ZLQGRZ��DQG�ZRUN�RQ�WKH�WH[W���DQG�
ZKHUHYHU�WKHUH�LV�D�SHUWLQHQW�DQQRWDWLRQ�LW�FRPHV�ULJKW�LQWR�YLHZ�
ZKHQ�\RX�ZRUN�RQ�WKH�WH[W�LW�SHUWDLQV�WR��

�

�


